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IMono:xxeHune o 3amUTe NePCOHANBHBIX NaHHBIX

paboOTHHKOB U 00yYAKOMIMXCH

Hacrosiiee IlonokeHue o 3aiiuTe MEPCOHATBHBIX NaHHBIX PAOOTHUKOBR 1
obyuatomuxcs (naiee — ITomoxenne) pa3spaboTaHo ¢ IEBIO 3aIUThl HHYOPMALiiii.
OTHOCSIIIEHCS K JHYHOCTH ¥ JIMYHOW IKM3HM PabOTHHUKOB M OOyHarOiiii:
B COOTBETCTBUH ¢ NyHKTOM | crateu 23, ctathed 24 Konctutymuu Poccuiickoii
@eneparu, I[maBoit 14 Tpymosoro komekca Poccuiickoir @enepannu u
DeepalbHBIMU 3aKOHAMY HOPMaTUBHBIME akTaMu oT 27 utons 2006 rona Ne 149-@3
«O6 uHpOopManuu, UHOOPMAITMOHHEIX TEXHOIOTUIX U O 3aIlUTe WHPOpMALUHU», OT
27 mong 2006 roga Ne 152-@3 «O mepcoHalbHBIX NaHHBIX» (C M3MEHEHHSIMU 112
23.12.2010).

1. O0umue MoJI0MKEeH A

1.1. TlepconanbHble nmaHHBIe — Jr00as HHQOpMamMsA, OTHOCAIIAACT K
OTIpellelIEHHOMY  WJIM  OMNpelesieMOMy Ha OCHOBaHHHM Takod  MH(OpMaLiii
busndeckoMy ULy (CyOBEKTY MepCOHANLHBIX JAHHBIX), B TOM YHCIE ero (baniiiiiil.
UMs, OTYECTBO, I'OJ, MECHL], AaTa U MECTO POXKIEHHS, agpec, CEMEUHOE, COLIHAlbLIL
UMYIIIECTBEHHOE  MOJIOKEHWe, o0pa3oBaHue, HOpodeccus,  OOXOHbI,  Apyrasd
uH(OpMaIUs.

1.2. [lepconanpHple maHHble paboTHHMKAa — wuHOpMaIuUsa, HeoOXoaUMast
paboTomarento B CBA3M C TPYIAOBBIMH OTHOIICHUSMH M Kacarollascs KOHKPETHOTO
paboTHHKA.

[lepconanpHble naHHble 00yYaromuxcs — nHpopmaryst, Heooxoaumas OO & cosi
C OTHOLIEHUSMM, BO3HUKAIOIIMMHU MEXAY OOydarollUMCs, €ro pPOAMTEsN I
(3axoHHBIMU IpencTtaButessiMu) u OO.




Rt O6paboTka MepCOHAIbHBIX TaHHBIX — neycTBAs  (omepanuu) <
MIepCOHATBHBIMY JTaHHBIMU, BKIFOUas c6op, CUCTEMATU3AIIMIO, HAKOIICHHE, XPaHEHHC,
yTouyHeHHe (OOHOBJICHHE, W3MEHEHHUE), HCIOJIb30BaHUe, PacIpOCTPaHCHNC (B TOM
yycne Iepenady), O0e3nMYrBaHUe, OJIOKMpOBaHHE, YHMYTOXKECHHE TEPCOHATBHBIX
JIaHHBIX.

PacnpocTpaHeHHE IEPCOHATBHBIX MAaHHBIX — NEUCTBHUS, HAIPaBICHHLIC
nepenady — IE€PCOHANBHBIX  NaHHBIX onpenenéHHOMY ~ Kpyry ML - ([epel
IepCOHAJBHBIX JAHHBIX) WIH Ha O3HAKOMICHHE C [IepCOHAIBHBIMU  IaHHBIMU
HEeOrpaHWYEeHHOI0 Kpyra JIuL, B TOM YHCIIe 00HapoI0oBaHKE INEPCOHANBHbBIX AAHHBIX B
cpeAcTBax MAacCOBOU uH(OpMaLHH, pasMelieHne B HHPOPMALMOHHO-
TeleKOMMYHUKAIMOHHBIX CETSIX WM IIPETOCTaBICHUE JOCTyNa K MEePCOHANBHLIM
JAHHBIM KaKAM-ITHOO0 HHBIM CIIOCOOOM.

Mcrnonp30oBanre  TNMEpCOHANBHBIX — NAHHBIX — — meiicTBAs  (omepatiiil
IepCOHANBHBIME JTaHHBIMU, COBEpIIAEMBIE OIEPATOPOM B LEJAX IPUHSATHSL PELIEH:L]
WM COBEpLIEHUs] HHBIX NeHCTBUM, MOPOXKAAIOIIMX FOPUANIECKUC [IOCJIEJICTBUS B
OTHOIIIEHNH CyOheKTa MePCOHANBHBIX MaHHBIX WA IPYIHX JIAI T100 MHEIM 00pa3soM
3aTParkBaOIINX 1IPaBa U CBOOOIBI cyOBEKTa TePCOHANBHBIX TAaHHBIX UM APYTHAX JIAL.
OG6IeI0CTyIHBIE TEPCOHANBHBIE JaHHble — IEPCOHANbBHBIC JIAHHPBIC, IOCTYT
-
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HEOrPAHMYEHHOr0 Kpyra JIMIl K KOTOPBIM HpPEeNOCTaBleH C COMIACHA .
T1epCOHANBHBIX JaHHBIX WM HA KOTOPBIE B COOTBETCTBUH € (emepanbHbIMU 3aKOHLNL
He pacIpoCTpaHsIeTcs TpeboBaHue COOIIOICHNS KOH(UICHIUAIBHOCTH.

1.4. K mepcoHajbHBIM JaHHBIM PabOTHHKA, IOJyHacMbIM paboTonareneM M
MOMIeKAIMM ~ XpaHEHHIO y paborojarens B TOPAJKe, [PeiyCMOTPEHHOM
IeHCTBYIOIIMM  3aKOHOJATENLCTBOM W HACTOSIINM [TonoxeHHeM, OTHOCSTCS
CIIeyIOLIME CBE/ICHNUS, COEPIKAIINECS B IMIHBIX AeNax pabOTHHUKOB:

— [acIOpTHBIE TaHHBIE PAOOTHHKA;
— VHH;
— KOTIMS CTPAXOBOrO CBHETENbCTBA TOCYAAPCTBEHHOTO IEHCHOHHOTO
CTpaxOBaHWUs,
— xomwWsi MOKYMEHTa BOMHCKOTO ydera (I BOEHHOOOSI3aHHBIX 1 JIHILL,
MTOJJTEIKALIMX TTPU3EIBY HA BOCHHYIO CIIyXKO0Y);
—  KomWs JOKyMeHTa 06 oOpa3OBaHWMH, KBAIM(QHUKAIMK WM HAll
crielMaIbHbIX 3HAHUH,
= aHKeTHble IaHHBIE, 3allOJHEHHbIE PAOOTHUKOM IPH IOCTYIUICHMH Ha
paGoTy WK B Imporecce paboThl (B TOM HYHCIE — apToOunorpadus, CBeIeHUS O
ceMelfHOM TOJOKEHHH paboTHWKa, IepeMeHe (aMUIMK, HaInIHHd aeTe u
WK IUBEHLIEB);
— JIOKYMEHTBI 0 BO3pacTe MajoJeTHUX eTel U MECTE UX o0yueHHus;
—  JIOKyMEHTHl O COCTOSIHHM 3J0pOBbs JACTEH M JPYIHX POACTBEHHHIKUS
(BKIIIOUAst CIIPaBKU 00 MHBAIIUIHOCTH, O HATTMIHMN XPOHMUECKUK 3a00neBanuil);
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—  JOKYMEHTBl O COCTOSIHHH 3/I0pOBbs (CBEICHHS 00 WHBaJIUIHOCTH, O
OepeMeHHOCTH U T.I1.);

—  WHBIE JOKYMEHTBI, KOTOpbIE C Y4YETOM crienuUKH  PaboTLl  1f
COOTBETCTBMM C 3aKOHOIATeNbcTBOM Poccuiickor Pepepaunuy AOIAHL
NIpeIbABIeHbl pabOTHUKOM MPU 3aKIFOYEHHH TPYAOBOTO NOrOBOpa ML & Hei
ero meiicTBUs (BKJIIOYAS MEIUIMHCKUE 3AKITIOYCHHUs, IPEABIBIAEMBIC pabOTHHUKOM
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MpU  HPOXOXKIEHHH  00sA3aTeNbHBIX — MPEIBApUTENbHBIX M NEPHONMHCCIILE
MEIULUHCKIX OCMOTPOB);
4 —TpyIOBOH OTOBOP;
—KOIIMHK TIPUKA30B O IIpUEME, IIepeBOIaX, yBOJIbHEHHUH,
! —nU4Has KapTodka 1o ¢popme T-2;
—3agBJieHvs, 00bICHUTENbHbIE U CIy)KeOHbIE 3alTUCKU Pa0OTHHKA;
—JOKyMEHTHI O  THPOXOXKAEHMM  PAabOTHMKOM  aTTeCTAallUy,  TOBBIIICHIT
KBaJTU(DUKALIAN;
—WHbIe TOKYMEHTEI, COJepIKallliie CBENEHUsS O PabOTHUKE, HAXOXKIEHNUES KOTOPEIX B |
JMYHOM Jiejie paboTHHWKa HeoOXomuMo Uil OKYMEHTalbHOTO o opMIIEHN I
TPYHOBBIX MPABOOTHOLICHUH ¢ paOOTHHKOM (BKJIFOUAs IIPUTOBOPBI CyZia O 3arpeTe
3aHUMATHCS [EeNArOTMYECKOM IeATEeNbHOCTBIO MIIA  3aHMMaTh PYKOBOIAALILC
JIOJIPKHOCTH).
1.5. K mnepcoHalbHBIM [TaHHBIM OOYYarOIINXCS, MOIYy4aeMbIM OO0 wu
nojnexamuM xpaHesuio B OO B TOpsi/iKe, NPeIyCMOTPEHHOM JSHCTBYHOIIMM
» 3aKOHOHATENbCTBOM M HacrosmmuM [lomoxenueM, OTHOCATCS — CJICAYIOIIME
[ CBeZIeHMS, COIEPIKAIIUECS B TIMUHBIX JeTaxX 00yYaromuXcs:

= JIOKYMEHTHI, YIOCTOBEPSIOLITE JTUYHOCTH o0yyarolerocs

(CBUIETEIHCTBO OPOXKISHUH HIIH IACIOPT);
— IOKyMEHTBI O MECTE IPOXKUBAHUS,
— TIOKYMEHTBI O COCTaBEe CEMbH;

= NacIlOpTHBIE  JAHHBIE  pOJAUTeNeld  (3aKOHHBIX Ipe/ICTaBUTEIIEH ) ;
o0yJarolerocs;

&= JOKYMEHTHl O MONydeHWH o0Opa3oBaHMA, HEOOXOAMMOIo Ml
IOCTYIIJIEHHs BCOOTBETCTBYIOMNH Kilacc (JIMYHOE JIeNO, CIIpaBKa ¢ MPeAbIAyLIero
MecTa y4eOnl U T.11.);

— ITOJUC MEIUIIMHCKOIO CTPaxOBaHuUs,

= JIOKYMEHTBl O COCTOSIHUM 3I0pOBbS (CBeleHUs OO0 WHBAIMIHOCTH, O
HATHYHM XPOHUUYECKHX 3a00JeBaHui, MEIUIHHCKOe 3aKItoUeHne 00 OTCYTCTBUH i
IPOTHBOTIOKA3aHNH AT 00ydeHHs B 00pa30BaTeIbHOM YUPEXKICHNH KOHKPETHOIO
BUIA M THIIA, O BO3MOXHOCTH U3Y4EHHUs IIPEAMETOB, MPEACTaBIIAIOLIIX
TIOBBILIEHHYIO OMMACHOCTH JJIs 3M0POBBS U T.IL.);

- JIOKYMEHTEI, TOATBEPKIAIOIINE TIpaBa Ha JOTIONIHUTENIBHBIE rapaHTHH i

KOMITEHCALIUX o oTpeIeIeHHBIM OCHOBAHUSM, PeayCMOTPEHHBIM
3aKOHOJATENIFCTBOM (POJMTENN-MHBANKIbI, HEMOJIHas CeMbs, PeOEHOK-CHPOTa M
i 1

~ MHBIE TOKYMEHTHI, COIEpKaIMe MepCOHaIbHbIe NaHHbIe (B TOM HHC/IE
cBeleHWs, HeOOXOmUMBIe Ui IpefocTaBlieHuss oOydalolleMycs TapaHTHii i
KOMIIEHCAIIUH, YCTAHOBJIEHHBIX JIeHCTBYIOIINM 3aKOHOIAaTENbCTBOM).
Pomureny (3aKOHHBIE TIPEACTABUTENN) MOTYT COOOINTE MHBIE CBEIEHMS, C
KOTOPBIMU CYMTAIOT HY)KHBIM 03HAKOMUTH PAOOTHUKOB LIKOJIBL. %‘g




2. OcHoBHbIE yC/I0BHSI TPOBeAeHUsl 00Pa0OTKH MEPCOHAILHE
AaHHBIX

2.1. O6pasoBaTenbHas  OpraHusalys OmpejenseT 00beM, CoIAepKaHHe
00pabaThiBa€MBIX  TIEPCOHATBHBIX ~ JAHHBIX  pPAOOTHUKOB M OOyYaroImxcs,
pykoBoncTBysice Koncrtutyuueidt Poccuiickoit ®enepauuu, TpymoBBIM KOJEKCOM
Poccuiickoit @enepannu, 3akonoMm PO ot 29.12.2012r. Ne 273-03 «O6 obpazosariiiii
B Poccutickoii @enepaiiin» 1 UHBIMU (DeiepabHBIMUA 3aKOHAMH.
2.2, O06paboTKa MepcoHaANBHBIX TaHHBIX PAOOTHUKOB OCYIIECTBIISETCS
HCKJTFOYUTEBHO B LIEJISIX O0ecIeueHus COOM0ICHHS 3aKOHOB U MHBIX HOPMAaTHUBHBIX
IIPABOBBIX AKTOB, COMEHCTBUS PAOOTHUKAM B TPYIOYCTPOUCTBE, OOYUEHUH U
IPOABIKEHUHY T10 CITyKOe, a Tarke obecredeHus THYHOW 0€30acHOCTH PabOTHUKOR,
COXPaHHOCTH MMYIIECTBA, KOHTPOJIsSI KOJMYECTBA U Ka9eCTBa BBIIONHAEMON padoh!
O6paboTka TepCOHANBHBIX MaHHBIX OOYUYarOLIErocss MOXKET OCYIIeCTBIINTE
UCKITFOYUTEIRHO B 1IeJisiX obecriedeHus COOMONEHHUS 3aKOHOB M MHBIX HOPMATHBHLIX
MPaBOBBIX aKTOB; COAEHCTBUSA OO0ydJaromuMmcs B OOy4YeHHMH, TPYIOYCTPOHUCTBE;
obecrieyeHus UX JIHYHOU O€30IIaCHOCTH; KOHTPOJISI KadecTBa 00yUeHHs U 00eCIeueH s
COXPaHHOCTH UMYIIECTBA.
/e . Bce mepconanbHble qaHHbIE pabOTHUKA MPEIOCTABIIIOTCS PaOOTHUKON.
32  HCKJIIOYEHWEM CIIydaeB, MPEAYCMOTPEHHBIX (enepanbHbIM 3aKOHOM. Fciii
TIepCOHAIbHbIE TaHHbIE PabOTHUKA, BO3MOXKHO, TIOIYUUTh TOIBKO Y TPETHELH CTOPOHLI
TO paboTomarens 00s3aH 3apaHee YBEIOMHUTH 00 3TOM pabOTHHKA M IOILYYHTb €ro
MUCBMEHHOe coriacue. PaboTomarens MOMKEH COOOIMUTH PAOOTHUKY O IENX,
IpeanojaraéMblx HCTOYHMKAX M CIoco0ax TMONy4deHHUs IEPCOHAJBHBIX MOaHHBIX, a
TaK)ke 0 XapaKTepe MOJJIeKallNX MOTYyUYEeHUIO TTIePCOHANBHBIX JaHHBIX U IIOCIEICTRIAX
OTKa3a pabOTHHKa 1aTh MUChbMEHHOE COoTJIacue Ha UX IOoIydcHHe.
2.4. Bce nepcoHanpHble JTaHHBIE HECOBEPIIIEHHOJIETHETO 00YYarOLIETOCs BBO3PACT
10 14 1et (ManoJeTHero) MpenoCTaBIsIOTCS er0 POIUTENIMH (3aKOHHBIMU
IIpeNCTaBUTENAMU). Eciii nepcoHanbHble NaHHble 00yUJaroIErocss BO3MOXKHO
TOJIYYUTh TOJIBKO Y TPEThEH CTOPOHEI, TO POAUTENH (3aKOHHBIE ITPEICTaBUTEIN)
00yuJaroIerocs OJDKHBI OBITH YBeZOMIIEHEI 00 3ToM 3apaHee. OT HUX JOJKHO OBITH
MIOJTy4€HO NMUCHMEHHOE COTJIache Ha MOJTydYeHre MePCOHAbHBIXJAaHHBIX OT TPEThEN
CTOPOHEL. PonmuTeny (3aKkoHHBIE TIPEACTABUTENN ) 00yHaIOIerocs JOKHEL ObITh
IPOMH(OPMUPOBAHBI O LIETSIX, MTPEIoiaraeMbIX HCTOUHUKAX U CIIOCO0aX IOJIY 4eH !
IIEPCOHAIIBHBIX JAHHBIX, & TAKXKE O XapaKTepenoAeKallnux 0Ly YeHHIO
IIEPCOHAIIBHBIX TaHHBIX U MTOCIEACTBUSIX O0TKa3a JaTh MHUCbMEHHOE COIIacHe Ha UX
TIOJTydeHHE.

Z.9. OO He uMmeeT npaBa noNy4ath U 00padaThIBaTh EPCOHATIBHBIE JaHHbIE

pabOTHHKA, 00YHaIOLIErocs O ero MOTUTUIECKUX, PENUTHO3HBIX U HHBIX yOe 1 i

¥ 4YaCTHOM >KM3HU 0e3 IMMCEMEHHOTO COTIachs pabOTHUKA, POIUTENeH00y aroIerocs:.
2.6. OO He uMeeT npasa MoJydaTh U 00padaThIBaTh IEPCOHATIBHBIE JaHHbIE

paboTHHKa, 00YJAIOIIETOCs O ET0 YIEHCTBE B O0IECTBEHHBIX

00BEIMHEHHAX WU eT0 PO COI03HOHN 1eATENBHOCTH, 3a UCKIFOYEHUEM

Clly4aes, IPEAYCMOTPEHHBIX (eepalbHbIM 3aKOHOM.

OO Bnpase ocylecTBIATH cOOp, epenady, yHUUTOKEHNE, XpPaHEeHNE,

UCIIOJIb30BaHUE HHPOPMAIUH O TTOTUTHUECKUX, PEITUTHO3HBIX, APy Iiix

yOeXIEeHUAX U YaCTHON KU3HHU, a TakKe HH(OPMALMH, HapyLIaro el
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TalHy MEPENUCKH, TeTe(OHHBIX TEPErOBOPOB, MOUTOBLIX, TENETPAPHLIX |
HWHBIX COOOIIIEHUI:
- pabOTHHKA TOJBKO C €ro MUCEMEHHOTO COTJIACHS MM Ha OCHOBAHUH
CyZIeOHOT0 peleHusl.
- 00y4aroIerocs TOJIBKO C MUCHMEHHOTO COTJIACHS pOAUTENEH (3aKOHHBIX
NpeCTaBUTENIEH) MAIONIETHETO HECOBEPILEHHOIETHErO 00YYaIOIIErocs Uil Ha
OCHOBAaHMHM CyJIeOHOTO pelIeHHs.

3. XpaHeHmue, 006padboTKa M HCIOJIb30BAHHE MEePCOHANbHBIX TaHHBIX

Jals IlepconanbHele TaHHBIE PabOTHHKOB M 0Oyyaroumxcs OO xpaHsaTcs
Ha OYyMa)XHbIX U 3J€KTPOHHBIX HOCUTEISX, B CIENUANbHO TIpeHA3HAUSHHBIX 1T
3TOr0 MOMEIIECHHUSX, B MECTaX 00ECIIEUUBAOIINX 3AIIUTY OT
HECAaHKIIMOHUPOBAHHOI'O JIOCTYIIA.

3.2. B mpomecce XpaHeHHsS MepPCOHAIBHBIX NAHHBIX PAOOTHUKOB i
o0y4aromuxcstOO nomKHEI 00eceunBaThHC

o TpeOOBaHWsA HOPMATHBHBIX [OKYMEHTOB, YCTaHABIMBAIOLIMX IIPABHJIA
XpaHeHUs1 KOH(QUIEHITUATBHBIX CBECHUIH;

= COXPaHHOCTh HMEIOLIMXCSA HaHHBIX, OrpaHUYEHHE JOCTyNa K HUM, B
COOTBETCTBHMM C 3aKOHOJATeNbCTBOM Poccuiickoit ®Demepartul W HACTOS LI
[Tonoxenuewm;

- KOHTPOJIb 3a NOCTOBEPHOCTBIO U IIOJIHOTOM MEPCOHATBHBIX MaHHBIX, HX
perynsipHoe OOHOBIIEHHE M BHECEHHE 110 Mepe HeOOXOOMMOCTH COOTBETCTBYIOIIHX
U3MEHEHUN.

JlocTyn K mepcoHanbHBIM TaHHBIM PaGOTHHKOB U 06ydatomuxces OO UMErOT:

— OUPEKTOP;

— 3aMECTUTENH  NUPEKTOopa 10  y4eOHO-BOCHHTATeNbHOW  pabore
(IepcoHasbHbIe NaHHBIE TONBKO PaGOTHUKOB, HAXOMAIINXCSA B MX HEOCPEICTBEHHOM
TIOJYHUHEHWH, 10 HATIPABIEHUIO AESITENHHOCTH);

= 3aMECTHUTENb AUPEKTOpa I10 aIMUHHUCTPATUBHO-XO3SHCTBEHHOU paboTe
(TepcoHaNbHbIE NaHHBIE TONBKO PAGOTHHUKOB, HAXOMAMIMXCSA B MX HEMOCPEICTBEHHOM
IOMYMHEHUH, TI0 HAIIPABIEHUIOACSITEILHOCTH );

— KJIaCCHBIE ~ PYKOBOJOUTEIHM  (TOJNBKO K  TEPCOHAIBHBIM  aHHbIM
00y4aroKXCACBOET0 Kilacca);

— MHBIE PabOTHHKH, OlpenelsiemMble TprkazoMm gupexTopa OO B npenesiax
CBOEU KOMIIETEHIIHUH.

34. IloMuMO mHI, yKa3aHHBIX B 1. 3.3. HACTOSIIErO [Tonoxenusi, npaBo
AOCTyIIa K IIEPCOHANIbHBIM JaHHBIM PaOOTHUKOB U 00yUYarOIIMXCs UMEFOT TOJIBKO JIHLIA. .
YIOJTHOMOYEHHBIE JEHCTBYIOIIUMM 3aKOHOAATEIHCTBOM.

e Jluna, wumeromme gocTym K [IEPCOHANIBHBIM ~ HAHHBIM 005341 L]
MCIOJIb30BATh TIEPCOHATIBHBIE JaHHBIE PAOOTHUKOB U OOYYAIOIIMXCS JHUIIL B LEJX,
JUTs1 KOTOPBIX OHU OBLIH MPE0CTABIECHB:

3.5.1. IlepcoHanbuble  maHHBIE OOYyYaroIuxcs WCIONb3YIOTCS Ui Lieleld,
CBSI3aHHBIX C OCYIIECTBIEHHEM  y4eOHO-BOCIUTATENBHOTO Mpolecca.
AIMUHUCTpaALdsS U IEJATOrHYeCKHe pabotHuKH OO HCMONB3YET MEPCOHANLHEE
JaHHbIE U1 (DOPMUPOBAHUS KIJIACCOB, COCTABIICHUS y4eOHOTo IIjIaHa, COCTABICH !
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OTYETOB B BBIIIECTOSIIME OPraHU3alni, (OPMUPOBAHUS PA3IMYHBIX 0a3 MaHHBIX, JULA
BO3MOYKHOCTH IIOAIEPIKHBATH CBSI3b C POIUTESIMHU (32KOHHBIMH TPEACTABUTEIIAMI ).
YVYUTBIBATH OCOOEHHOCTH 00YYarOIIUXCS IIPU €ro 00y4eHHH U BOCTIUTAHUH.

3.5.2. TlepcoHanbHble JaHHBIE pAGOTHHKA UCTIONB3YIOTCS IJIS TIENeH, CBA3aHHbIN
8 BEITIOJITHEHUEM TPYAOBBIX GbyHKIUH. Anpmunuctparus OO HCIOIb3yeT
[IepCOHANbHBIE IaHHBble, B YaCTHOCTH, [ pEIleHHs BOIPOCOB aTTECTalNH,
GopMupoBaHus y4eOHOro MjIaHa, COCTaBI€HMs OTYETOB B  BBILICCTOAIINC
opraHm3anuu, GOpMUPOBAHMUS PA3TUIHBIX 0a3 TaHHEIX, IPOIBIKEHHs PAOOTHUKOB M0
ciy0e, yCTAaHOBICGHHUS pa3Mepa 3apIuarTel. Ha oCHOBaHWMM NMEPCOHATBHBIX NAaHHLIY
pelaeTcs BONPOC O JOIMyCKe pabOTHHKA K HH(GOPMAIUK, COCTABIAIOIEH Cly K0
TalHy. 4
[Ipy NPUHATHAHN PEIICHUH, 3aTparuBalOINX WHTEPEChl pabOTHHKA, alMUHUCTPALKs HE
MMeeT IpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX NAHHBIX, IOJTYYeHHBIX UCKIIOUUTEIBEHO
B pe3ylNbTaTe WX aBTOMATU3MPOBAHHOW OOPaOOTKM WIIM SJEKTPOHHOIO IOIy4EHHS.
PaGoTomarenas Takke He BIIpaBe MPUHUMATH PELIEHWUS, 3aTPardBarolIMe HHTEpeChI
pabOTHHKA, OCHOBBIBASCH HA JAHHBIX, TOMYCKAIOMIUX JBOSKOE TOJKOBaHue. B iy
eclI¥ Ha OCHOBAaHHUU IEPCOHANIBHBIX MAHHBIX HEBO3MOXXHO JTOCTOBEPHO YCTaHOBHTEH
Kakoy-nmbo ¢akrt, paboTomaTens mnpemyaraeT pabOTHUKY NPEACTaBUTH MUCHMEHHbIE
pa3bICHEHUS.

3.6. TlepcoHanbHbIE MaHHBIE PAOOTHUKA OTPAKAIOTCS B JMYHON KapTOUKe
padotaUKa (popma T-2), koTOpast 3amONHAETCS [IOCHIE U3IaHUs MPUKas3a O €ro npreme
Ha pabotry. JIndHble KapTOUKH PAaGOTHHUKOB XPAHSITCS B CIEIMAIBHO 00OPYIOBaHHLI
HecropaeMbiX mkadax B andaBUTHOM mopsiake. JIMuHble fena W JIMYHBIE KapTo<i!i
pPabOTHHMKOB XpaHATCA B OyMaKHOM BHUJIE B Tallkax B CIEIMAIbHOM ceH(e, H0CTyl K
KOTOPOMY UMEET CeKpeTapb U JUPEKTOP IIKOJIBL.

3.7. TlepcoHanbHble MaHHBIE COTPYAHUKOB MOLYT TakK)Xe XpaHUTbCA B
5JeKTPOHHOM BHJIE B JIOKANbHOW KOMIBIOTEpHOM cerw. [locTosHHBIM mocTym (B
mpeneiax CBOSeW KOMIICTCHIIMM) K SJEKTPOHHBIM 0asaM HaHHBIX, CONEPXKallliinl
IIEpCOHAIBHBIE JIAHHBIE PAOOTHUKOB, MMEIOT TOMbKO agMuHucTpanus OO.

Hoctyn npyrux pabOTHMKOB K IEPCOHAJIBHBIM JaHHBIM OCYIIECTBISIETCH
OCHOBaHWM TTMCHBMEHHOTO pa3pelleHusi paOOTHHKA M PaclopsDKEHHS AUPEKTOpa
IITKOJIBI.

3.8. Tlapomnu mjist mocTyma K 2JeKTpoHHOM 6a3e naHHbX OOyCTaHaBIMBaIOTCS
JTUPEKTOPOM U COOOINAlOTCS ~ WHAUMBUOYAJBbHO  COTPYAHHKAM,  MMEHOLIIM

JOCTYII K IEPCOHANBHBIM ~ J@HHBIM  COTPYIHIKO?.

M3MeneHue naposied MpoucXOoAuT He pexe, 4eM | pas B Tpu Mecsia.

3.9. KomuposaTh W [eNaTh BBLITUCKA W3 MEPCOHATBHBIX NaHHBIX pabOTHHKA
paspelaercsi UCKIIOYUTENbHO B CIY)XEOHBIX LENIX C IHCbMEHHOI'O pa3pelleHus
pabotHuka u nupexropa OO.

3.10. IlepcoHanbHble NaHHBIe 00YUYalOMIErocs OTPaXKarOTCs B €r0 JTUYHOM JEle.
KOTOpOE 3aIOJHAETCS -TIOCHE M3JaHus Npukasa o ero 3auucieHud BOO. it
nena oOydaromuxcst B andaBUTHOM Mopsiike (QOPMUPYIOTCS B IMankax
KOTOPBIE XPaHATCS B CIEHATLHO 000pyI0BaHHOM HIKa(y, JOCTYII K KOTOPOMY HMCC!
anMuaKcTpanus OO U KaccHbIE PyKOBOIUTEIH.

3.11.  BeneHue THUYHBIX Jell U OTBETCTBEHHOCTb 334 COXPAHHOCTBH JIMIHBIX JIETI
BO3JIO)KEHO HA KIACCHBIX pyKoBoauTejed. IlepcoHanpHble AaHHBIE OOYYaArOIIHXCS
MOTYT TaK)Ke€ XPaHHUTbCS B DJIEKTPOHHOM BHE B JOKAIbHOW KOMIIBIOTEPHOH CETII.




ITpaBo MOJHOTO AOCTYyIIA K 3JIEKTPOHHBIM 6azam JAHHBIX, coepKalluM
IepcoHaNbHbIe  JaHHBIE OOyYaroIlMXCs, WMEEeT aIMHHHCTPALMA. OcranpHeIe
MearoruyecKre PaGOTHUKM UMEFOT JOCTYI TOIBKO K TOH MH(pOPMALHH, KOTOPAs |
HeoOGX0/MMa BIIpeieNiaX UCTIONHEHHS UX JOJDKHOCTHEIX 00sS3aHHOCTEH.

3.12. Ilapomu moctyma K 0a3e HOaHHBIX YCTaHABIMBAOTCA INUPEKTOPOM H
COOOTIAIOTC WHIAMBHUAyalbHO pabOTHUKAM, MMEIOIKUM JIOCTYyIl K TMEpPCOHAIBHBRIM
IAHHBIM COTPYIHUKOB.

3.13. KomumpoBaTh ¥ JeJaTh BBIIUCKH W3  IEPCOHATBHBIX  NAHHBIX
0GYUAIONTMXCA Pa3peIlaeTes] UCKIIOUMTEIHO B CIIyXKEOHBIX LEJAX C MHCHMEHNO D
paspernenns pomurenedl (3aKOHHBIX IPENCTaBUTENCH) U TUPEKTOPa OO0.
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4. llepenaya mepcoHAIbHbIX JAHHBIX

4.1.  Tlpu mepenave MepCOHANBHBIX NAHHBIX PAOOTHUKOB U obyyaroruxcst OO
npyrum ropumudeckuM u duspdeckum munam OO nomxHa COOMIOATh CIENYIOLIIE
TpeboBaHUs:

4.1.1. TlepcoHanbHble OaHHble pabOTHHKA, OOyYarOIIerocs HE MOTYT ObiTh
COOBIIEHbl TpeTheil CTOpoHe 063 MMCHMEHHOrO Coryacusi pabOTHHKA, poauTenei
(3aKOHHBIX TPEICTABUTENEH) HECOBEPIIEHHOJIETHErO (MasoeTHero) 00y4aroIerocs,
3a MCKJIIOUEHHEM CIIy4aeB, KOTa 3TO HEOOXOMUMO [is

clly4asiX, yCTaHOBJIEHHBIX (hefepalibHbIM 3aKOHOM.

4.12. Jluua, moJydaroliye TepcoHanbHble HaHHble paboTHHKA, 00ydaroLierowsl
[OJIKHBI TIPEILYIPEXKAATECS O TOM, YTO STU JaHHBIE MOTYT OBITH MCIIOJIB30BAHBI JIHILb
B LeJsIX, JUIT KOTOphIX oHM coobmiersl. OO momxHa TpeboBaTh OT OSTHX JIHLL
MOATBEP)KAEHHS TOro, YTO 9TO MpaBWio cobmoneno. Jluma, momydvatomue
TMepcoHaNbHBE NaHHblE pabOTHHKA, 00yJaroImerocs o00s3aHbI COONIONIATh PEKUM
KoHGUIEHIIHATPHOCTH. JlaHHOE TMOJOXKEHHWe He pacHpOCTpaHseTcs Ha obmeH

3aKOHaMH.

4.2. Tlepemaua mepCOHANbHBIX JAAHHBIX pPAOOTHMKA, OOydaromlerocs €ro
IPEJICTABHTENAM MOXET OBITh OCYIIECTBICHA B YCTAHOBJICHHOM IEHCTBYIOLIMM
3aKOHOJATELCTBOM IOPSNKE TONBKO B TOM OOBEME, KOTOpPBIH HEOOXOIMM A
BBITIOJIHEHMS YKA3aHHBIMU MTPEICTABUTEISIMU UX QYHKIHHA.

5. IIpasa paGoTHHUKOB, 00yuaromuXcs Ha o0ecneyeHue 3alHThbI
nepcoHaJbHbIX JaHHBIX

5.1. B mensgx obecriedeHHs 3alllUTHl IEPCOHAIBHBIX NAHHBIX, XPaHAINIMXCA B
OO, paGOTHHKH, pOAMTENH  (3aKOHHBIE  TPENCTABUTENH)  MAaJIOJIETHETO
HECOBEPIICHHOJIETHET0 00yJaroIlerocs, UMeIOT IpaBo:

5.1.1. Ilony4aTh MONMHYIO MHPOPMALKIO O CBOMX MEPCOHATBHBIX MAHHBIX I 11
obpaborTke.

5.1.2. CsobomHoro OecmjaTHOTO OCTylla K CBOWM IEPCOHAIBHBIM AaHHbLIM,
BKITIOYAs MPABO HA IMOJydeHHe KOMWH JIF000H 3amucH, CojepKallel NepcoHambHbIe
NaHHBIe pabOTHMKA, 33 MCKITIOYEHHEM CIlydaeB, IPEeIyCMOTPEHHBIX (enepasbHbiMH




O

3akoHamu. 1lodydeHue yKa3aHHOW HH(pOpMAamuh O CBOUX MIepCOHANBHBIX aHHBIX
BO3MOKHO IIpY  JIMUHOM  OOpallieH:uH paboTHHKA, ponuTened  (3aKOHHBIX
mpesCcTaBuTeIel) — K OTBETCTBEHHOMY 32 OpraHH3aliio U OCYIIIECTBIIEHUE XPaHEH!s
TIePCOHAJIbHBIX JaHHBIX PAOOTHUKOB.

5.1.3. Tpe6osaTh 00 MCKIIOUEHUH M HCIIPABICHIN HEBEPHBIX WM HEIOJHbIX
TTePCOHANBHBIX JJAHHBIX, & TAKKe JaHHBIX, 00pabOoTaHHBIX C HAPYIICHUEM TpeOOBaHMu i
NEWCTBYIOIIETNO 3aKOHO/ATENbCTBA. Y Ka3aHHOe TpeGoBaHNe JNOKHO OBITH oopmIIEHO
MUCHMEHHBIM 3asBieHneM pabOTHHKA Ha UM MIUPEKTOPA OO0.

ITpu otkaze mupekropa OO HCKIIOYUTL WM HCIPABHUTE IepCOHANbHBIE JaHHbIE
paboTHUKa PabOTHUK, POIHUTEID, 3aKOHHBII IIPEICTABUTENh HECOBEPIIEHHOICTHENC
o6yuJarormerocst UMeeT IIpaBO 3asBUTH B NUCBMCHHOM BUZC mgupektopy OO croch
HeCOTJIaCHH, C COOTBETCTBYIOIIMM 00OCHOBAHUEM TaKOTO HECOTIACHS. TlepcoHabHbBIC
JaHHBle OIEHOYHOIO XapakTepa PpabOTHHK, POIUTEIb, 3aKOHHBIA TIPENCTaBUTE!1h
HECOBEpLIEHHONETHEr0  00ydatoIerocs HMEET TIpaBo JIOTIONIHATE ~ 3asIBIIEHHUEM,
BBIPAKAIOIIIM €r0 COOCTBEHHYIO TOUKY 3PEHMS.

5.1.4. TpeboBaTh 00 U3BEIICHUU OO Bcex JuWI, KOTOpHIM paHee Oblii
coOOIIIeHbl HEBEPHBIE WK HEMOJHbIE MEePCOHANbHBIC NaHHBIC paboTHHKA,

I OIIOJIHCHHAX.

5.1.5. OG6xkanoBaTh B Cyle J0Oble HempaBOMepHbIe ASHCTBHA HITH Oe3melicTBUs
OO npu 06paboTKe ¥ 3aMIUTE ero MepPCOHANbHbBIX AaHHBIX.

6. OGs3aHHOCTH Cy0beKTa NePCoHaIbHbIX JAHHbBIX N0 00ecneueH o
JA0CTOBEPHOCTH €ro MepCOHANbHBIX JaHHBIX

6.1.B 1ensx obecreyeHus JOCTOBEPHOCTH MEPCOHANIBHBIX JaHHBIX pabOTHUKHN
00s13aHBI:

6.2 .ITpu npueme Ha paboty B OO mpencTapiaTh yIOJTHOMOIEHHRIM pa6oraukam OO
JIOCTOBEpHEIE CBeJIeHHs O cebe B mopsake u 00beMe, IpelyCMOTpeHHOM
saxoHoaTenbcTBOM Poccutickoit Menepalnu.

6.3.B ciiydae W3MeHEeHHs IEPCOHABHBIX JIAHHBIX PAOOTHUKA:! bamunus, uMms,
OTUECTBO, apec MecTa KUTEIbCTBA, [TACIIOPTHRIE TaHHbIC, CBEICHNA 06 0b6pa3oBaHuH,
COCTOSIHUHY 37I0POBbs (BCIEICTBUE BEIABIEHUS B COOTBETCTBUN C MEUINHCKIM
3aKJTFOUEeHEM IPOTUBOTIOKA3AHUMN JUTs BBIIONHEHNs paOOTHHUKOM €0 N0IDKHOCTHBIX,
TPy IOBBIX OOSI3aHHOCTEH 1 T.11.) COOOIATH 06 5TOM B TeueHHe 5 pabounx JHEH ¢ NaThi
X U3MEHEHUM.

6.4.B mensx obecrieueHus: JOCTOBEPHOCTH IIEPCOHANBHBIX TaHHbIX 00yYaroLIKXCs
Poautenu, 3aKOHHBIE ITPEICTABUTENN HECOBEPIICHHOICTHUX 00yJaroIuxcs Ipu
npueme B OO NpenocTaBsioT YIOJNHOMOYEHHBIMPAOOTHHKAM OO mocToBEpHBIE
cBemeHus 0 cebe U CBOUX HECOBEPILIEHHONETHUX ACTAX.

6.5.B ciryuae u3MeHEHWUs CBEACHUH), COCTABIISIOIINX II€PCOHATBHbIC IAHHBIC
00y4aroIerocs, POIUTENN (3aKOHHbIC TIpeICTaBUTEIN) HECOBEPIIEHHONETHETO
00yHaroIIerocst B Bo3pacte 10 14 et 00s3aHbl B TeUeHUE Mecslla coo0LTE 00 °
ynonaomoueHHoMy paboTHuky OO.
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7. OTBeTCTBEHHOCTH 32 HapyleHHe HACTOAIIET O MOJOKEHH i

7.1.3a HapyIlieHHe Tmopsaka o0padoTku (cOopa, XpaHeHHs, HCIIOJIb30BaHNU,
paclpOCTpaHEHHs W 3allUThl) MEPCOHATBHBIX MTAHHBIX JOJDKHOCTHOE JIUIIO HECET
aJIMUHHCTPATUBHYID  OTBETCTBEHHOCTH B  COOTBETCTBUM  C  JIEHCTBYROUINM
3aKOHOaTeIbCTBOM.

7.2.3a HapyllleHue MpaBUI XPaHEHUS W MCIOIb30BaHMS IEPCOHANBHBIX JaHHbBIX.
noBjeKiiee 3a coboi MaTepwaibHBIM yiiepd paboromarento, pabOTHHK HECET
MaTepUaTbHYI0 OTBETCTBEHHOCTH B COOTBETCTBHHM C [IEHCTBYIOIIUM TPYIOBBIM
3aKOHOIATEIIECTBOM.

7.3.MatepuanbHbii yiiep0, HaHeCeHHBIH CyOBEKTy INEpCOHAIbHBIX MaHHBIX 34
cueT HEeHaJIeKalIlero XpaHeHUs U UCIIO0Ib30BaHUs IIEPCOHANIBHEIX JaHHBIX, MOTE
BO3MEIIEHHIO B OPSIKE, YCTAHOBICHHOM JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

7.4.00 BmpaBe OCYIIECTBISTH 0€3 YBEOOMIICHUS YIIOJIHOMOYEHHOIO OpraHa o
3al[UTe MpaB CyOBEKTOB IEPCOHANBHBIX JaHHBIX JHIIb OOpabOTKYy CIEMyHOIINX
MIEPCOHANIBHBIX TAHHBIX:

— OTHOCAILUXCS K CyOBeKTaM IepCOHAIBHBIX JAaHHBLIX, KOTOPBIX CBSI3BIBAIOT C
OIlepaTOpOM TPYIOBBIE OTHOIIEHHUS (PaOOTHUKAM);

— TIONyYeHHBIX OIEPaTOpOM B CBSA3M C 3aKIIOUEHHEM JOroBOPa, CTOPOHO!]
KOTOPOTO SIBISIETCS] CyOBEKT MEpPCOHATBHBIX NaHHBIX (OOydaroliuics u Ap.), €l
TIepCOHANBHBIE NaHHBIE HE PACIIPOCTPAHSIOTCS, a TAKXKE HE IIPENOCTaBIISIOTCS TPEThUM
nunaM 6e3 cornacus cyOBeKTa IepCOHANbHBIX JaHHBIX U UCIIOJIB3YIOTCS OTepaTopoM
UCKIIFOYUTENIBHO I UCIIOJHEHUs! yKa3aHHOI'0 [OTOBOpa M 3aKIIIOYEHHsS JIOTOBOPOB C
CyOBEKTOM IEPCOHANBHBIX JaHHBIX;

SIBJISIFOIINXCS O0IIEeOCTYTHBIMY NIePCOHATBHBIMY JaHHBIMU;

— BKJIOYAIOIIMX B ce0s TOMpKO (aMuiIuu, WMEeHa M OTYeCTBa CyOBeKTus
[IepCOHATBHBIX JaHHBIX;

— HEOOXOIMMBIX B IENIX OJHOKPATHOTO IPOIycKa CyOBEKTa IepCOHAITBHBIX
IIAHHBIX Ha TEPPUTOPHIO 00pa30BaTEIBHOI0 YUPEXKIEHHUS WM B HWHBIX aHAJIOTHYHBIX
LeJsx;

—BKJIFOYEHHBIX B MH(OPMAIIMOHHBIE CUCTEMBI IIEPCOHANBHBIX JAaHHBIX, HMEOLLliC
B COOTBETCTBUM C  (elepalbHBIMU  3aKOHAMH  CTaTyc  (pemepanibrbiy
aBTOMAaTU3UPOBAaHHBIX HH(MOPMALIMOHHBIX CHUCTEM, a TaKkKe B TOCYHapCTBEHHbIC
HMH()OPMallMOHHbIE CHCTEMBI II€PCOHATBHBIX NAHHbBIX, CO3JAHHBIE B LENAX 3allHUTh
0€30I1aCHOCTH roCy1apcTBa U OOILECTBEHHOTO MTOPSIKa;

— oOpaOaTeiBaeMBIX 0€3  WCIONB30BaHUSA  CPEACTB  aBTOMATH3AlWH B
COOTBETCTBUHU C (efepalbHBIMU 3aKOHAMH WJIH HHBIMM HOPMATHBHBIMU [PABOBbLINII

aktaMu Poccuiickoit Denepannu, ycTaHABIUBAIOIUME TPEOOBAHUS K O0ECIEHEHHIO -

0€30I1aCHOCTH IEPCOHAIBHBIX NAHHBIX NPH WX 00paboTke U K COOMIONEHMIO Mpas
CyOBEKTOB MePCOHANBHBIX JAaHHBIX.

Bo Bcex ocTanbHBIX ciydasx orepatop (nupextop OO u (W) yIIOJIHOMOYEHHbBIE
UM JMLa) 00s3aH HANpaBUTh B YIIOJHOMOYEHHBIH OpraH IO 3allyTe IpaB CyOBEKTOB
IIEPCOHAIBHBIX JaHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.




